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1.14. Produce consolidated balance sheet (calculation of income-expenses and reflection in a special
module or file);

1.15. Ensure compliance of cash and non-cash payments with the current legislation;

1.16. Monitor administrative expenses;

1.17. Continuous control of the University's receivables and payables;

1.18. Fulfill current and long-term loan obligations;

1.19. Timely and accurate payment with employees, customers, suppliers;

1.20. Monitor inventory and depreciation estimates;

1.21. Calculate and analysis of financial risks;

1.22. Prepare financial documentation for tax and other controlling bodies within the established
timeframe;

1.23. Coordinate and manage relations with commercial banks;

1.24. Analyze of the financial condition of the University and preparation of reports.
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1.2.13. Organizes the payment of employees, customers, suppliers and / or coordinates the process;
1.2.14. Givesinstructions and instructions to the employee (s) of the Office, if necessary, distributes
duties among them;

1.2.15. Exercises control over the proper performance of official duties and observance of discipline by
the employee (s) of the Office;

1.2.16. Signs and endorses the documents prepared by the Office, as well as being responsible for the
quality and accuracy;

1.2.17. Prepares a response to incoming



1. Financial Manager of the Office:

a) Ensures the accounting of economic operations in accordance with the legislation of Georgia;
b) Reports to the Head of the Office;



